CityLaw/
@ @ ngntyLaw General Layout of Modules

Modules in CLW share the same layout structure to make it easier to work in multiple
modules.

The general layout contains 5 sections:
e Module Name
e Module Toolbar
e Module Tab View
e Module Search Results and Preview Pane

e Module Action Bar
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Module Name

The Module Name is located at the top-left of the view and identifies the current active
module. The example below shows the Assignment module is displayed.
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Assignment $ 9 L= @0 =~ 1P
Basic | Description | Status | Notes Y keyw s | Contacts | File Mgmt ch Result L)
Title | Animal Control - Leash Law S Gilnwin L)
File # 1800001 Sttt | DEMO Category | ORD resgmars_ OW8S0R "
Attomey |58 ves Type Priority 1
Atiomey | SMA Acten Status O
05 Couns - Cross Ref | Jones, Bob v. Gity of Richmond e w om
Dept PW .  Public Works Received  7/3072018 B 1900001 0 Jone Doe Dog Pouns
P - Target | /152018 @ ||| cxee: NPWOPS | Memorel Union Rerace - mutent
Desc Amend Ordinance #222 - Leash Law to include the requirement of leshes in all public venues. Complete =]
Dsposton
New | Seach | Print | Reports| Uity >Stat 000000 | X Close
Fie #: 1800001 Fie Name: Animal Control - Leash Law Crested by: Demo Cycom User(DEMO) Or: 07/30/18

Module Toolbar

The Module Toolbar contains icons for all th

e module tools to which a user has access. The

icons available will vary depending on the module selected and the tools licensed to your
site and made accessible to you. Hovering the mouse pointer over an icon will display the

name of the tool.
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Assignment $ 91 L= =@Qd « a2
Basic | Descripson | Status | Notes | Keyworsts | Contacts | File Mgmt L]
Titie | Aniemal Control - Leash Law Show Critera Qome
4 Racors
File # | 1800001 Staff | DEMO Category | ORD Assignmens OsteSont
Attomey | SAB Inves Type Priority |1
Atiomey [SMA Acton Status |0
0 Couns - Cross Ref | Jones, Bob v. Gity of Richmond 1200003 w o1
Dept PW Public Works Received | 7/30/2018 & 1900001 0 Jone Doe Dog Pouns
Fund Target | 8/15/2018 @ || |crree ow Memorial Union Tersce =
Desc Amend Ordinance #222 - Leash Law to include the requirement of leshes in all public venues. Complete =)
Disposition
New || Seach Pt | |Repots| Usiity > start 000000 v/ | X Close
File #: 1800001 Fie Name: Animal Control - Leash Law Created by: Demo Cycom User(DEMO) Or: 07/30/18
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Module Tab View

The Module Tab View changes depending on the selections made. The default view is the
Basic Matter Data view. Each tab view displays various tabs to organize the information,
records, and attachments of each matter.
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Basic | Description | Status | Notes | Keywords | Contacts | File Mgmt

Title | Animal Control - Leash Law

Staft| DEMO

oves

Dept |PW

Public Works

Fund

Desc Amend Ordinance #222 - Leash Law to include the requirement of leshes in all public venues.

Cross Ref | Jones, Bob v. Gity of Richmond

Received

773072018

Terget | /152018

Complete

Disposition

New | Search
File #: 1800001

Print | |Reports|  Usiity

File Name: Animal Control

> Start 000000 ¥/ | X

Close

Leash Law

Created by: Demo Cycom User(DEMO) On: 07/30/18

Module Search Results and Preview

The Module Search Results and Preview Pane is not always visible. The pane appears
when a module search is performed or the Attachments icon is selected from the Module

Toolbar.
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Assignment $ 9 L= @0 = 1P
Basic | Descriphon | Status | Notes | feywons | Contacts | File Mgmt |
Title | Animal Control - Leash Law Soee G Qv
yr=
File® 1800001 Staff | DEMO Category | ORD - v [ sigwens Omeson
Attomey | SAB - inves Type ority 1
Attoney | SMA Action - )
0S Couns. - Cross Ref | Jones, Bob v. Gity of Richmond 1800003 w ocR1
Dept PW Public Works Received  7/30/2018 1900001 Jone Doe Dog Pour
Fund Target | 81522018 o e — Memortl Usion Torace - ausiont
Desc Amend Ordinance #222 - Leash Law to include the requirement of leshes in all public venues. Complete
Disposition

> Start 000000 (¥ | X Close

Created by: Dema Cycom User{DEMO) Or: 07/30/18
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Module Action Bar

The Module Action Bar is located at the bottom and contains actions you can perform in
the module. Available actions will vary based on the privileges granted to each user.
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Assignment s 9 L= =Q0 < &P
Basic | Description | Status | Notes | Keyworss | Contacts | File Mgmt <h Result L
Title | Animal Control - Leash Law S Gilnwin L)
File # 1800001 Sttt | DEMO Category | ORD Oute son g
Attomey | SA8 nves Type Priority |1
Atiomey | SMA Acton - Status O sy a TP
0S Couns. - Cross Ref | Jones, Bob v. Gity of Richmond 1800003 W ocR1
Dept PW .  Public Works Received  7/3072018 3 1900001 0 Jone Doe Dog Pouns
A Torges 81572018 RIGCOR | PRI OPS | MamarUnion Race - mttent 5
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New | Search
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Print | |Reports|  Usiity

Fie Name: Animal Control - Leash Law

> Start 000000 ¥/ | X
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