CityLaw/
@ @ c:,tﬂntyLaw Add CLW to Send To Menu

There are 4 steps to complete this task:
1. Create a CyImportFile Shortcut

2. Rename the Shortcut (this step is optional)
3. Open the SendTo Folder
4. Drag the Shortcut to the SendTo Folder
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Standard Guide

Step 1. Create a CyImportFile Shortcut

As part of the standard installation process, most users have the CyImportFile shortcut
added to their desktop. The icon has a distinctive green arrow (see image below).

CylmportFile

If you already have the CyImportFile icon on your desktop, go to Step 2.

Do the following to create the CyImportFile desktop shortcut:

e Open File Explorer and navigate to C:\CycomSQL (The contents of your
CycomSQL folder may be different than those shown below).

v 5 | CycomSQL
Home Share View

< L] % Cut x T New item ~ ) Open - HH selectan
g W Copy path 7 | Easy access v — Edit Select none
Pin to Quick Copy Paste Move Copy Delete Rename New Properties O
access |#] Paste shortcut to to . folder v & History - Invert selection
Clipboard Organize New Open Select
€« v > ThisPC > Local Disk (C:) » CycomSQL »
Name Date modified Type ) Size
ISk et Template File folder
fi Cycom Data Systems Templates File f
WPBACKUP File folder
v B ThisPC ) CYCOM.EXE Application 100 KB
- 3D Objects ) CycomSQLEXE Application 105 KB
esktop cyconfig.exe Application
I Deskt yconfig Appl
| Documents "4 CylmportFile.exe Application
‘ Downloads 111 CyMain.exe Application
J’ Music :ﬁl cysetup.exe Application
: || ClawDCE.dII Application extens...
&= Pictures —
|% CLENG32.DLL Application extens...
W Videos |4 clnwin32.dlI Application extens...
» ‘& Local Disk (C) |4 cylibeay32.dll Application extens...
- Temporary Storage (D:) |%] dten600.dll Application extens...
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e Right-click on CyImportFile and select Send to and then Desktop (create

shortcut).

¥ cyconfig.exe 6/0/2007 8:00 PM Application 342 Kb
?J Cy|mp0l’tFI|e.exe AO0MNTT 1,75 DAA TSN FEY SNy 1’632 KB
il CyMain.exe Open 20,946 KB
zﬁl cysetup.exe ®) Run as administrator 2,500 KB
_“ ClawDCE.dll Troubleshoot compatibility 2,282 KB
_1 CLENG32.DLL Pin to Start 989 KB
4] clnwin32.dll 7-Zip > 66 KB
4 cylibeay32.dil CRC SHA > 151 KB
4] dten600.dIl [ Scan with Windows Defender... 5,951 KB
< EZTACurl.dll 12 Share 284 KB
] EZT4Dex.dll Pin to taskbar 168 kKB
t‘ EZTAGi.dll Restore previous versions 224 K8
%] EZT4lpeg.dll . N Scaie
% EZT40cr.dll ‘ end to e Bluetooth device
_1 EZT4Pdf.dIl Cut ¢ Compressed (zipped) folder
_‘ EZT4Png.dll Copy [l Desktop (create shortcut)
Py <] Documents
5 ezTasymbol.di Cronte shorteut 5| e
) EZTATiff.dll 42l Fax recipient

Delete . o
1 Evhiaind All | Mail recipient

Rename ] )

o2 Floppy Disk Drive (A:)
_ Properties == TestBed (\\10.0.2.5) (Y:) I

If CyImportFile is not available in the CycomSQL folder, contact Cycom Support for

assistance.
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Step 2. Rename the Shortcut (this step is optional)

If you would like the Send To option to be named differently, right-click on the
CyImportFile desktop shortcut and select Rename.

Citylaw  CylmportFile.

Open
Open file location

® Run as administrator
Troubleshoot compatibility

Pin to Start
7-Zip >
CRC SHA >

Ea Scan with Windows Defender...
Pin to taskbar

Restore previous versions
Send to >

Cut
Copy

Create shortcut

Delete
Rename ’

Properties

Do not name the CyImportFile shortcut the same as your application shortcut. In this
example, we have chosen to rename it CityLaw Import.
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Step 3. Open the SendTo Folder

To open the SendTo folder, type shell:sendto into the File Explorer address bar and hit

the Enter key.

’shell:sendto
Home Share View
U 4 cut x J_ 7 New item Open - HHSelectall
w| Copy path -f_ Easy access * Edit Select none
Pin to Quick Cop Paste . Move Copy Delete Rename New Properties
access ’ |ﬂ Paste shortcut to to ’ - folder History DD Invert selection
Clipboard Organize New Open Select
« A ‘* shell:sendto| V|
; v Frequent folders (8
5+ Quick access q @
Desktop Downloads ~ Documents
I Gyoom Deta Systems e ' This PC E| This PC
- g 1 g
[ This PC

Step 4. Drag the Shortcut to the SendTo Folder

Drag the CyImportFile (or the name you chose in Step 2) shortcut from your desktop into
the SendTo folder.

Share View
P |J g Cut x I T2 New item ~ I"; Open - HHselect all
W= Copy path - 5:] Easy access ~ — Edit Select none
Pin to Quick Copy Paste Move Copy Delete Rename New Properties o
access d Paste shortcut to to - folder - History £ Invert selection
Clipboard Organize New Open
« v » ThisPC » Local Disk (C:) » Users » jstoltz » AppData » Roaming > Microsoft » Windows » SendTo v
~
Name Date modified Type Size
s Quick access
9 Bluetooth device Shortcut 2KB
fa Cycom Data Systems ¢ Compressed (zipped) folder Compressed (zipp... 1 KB
B This PC I Desktop (create shortcut) Desktop Shortcut 1KB
‘;-ll Documents MyDocs Drop Tar... 0KB
- 3D Objects e
5 Fax recipient Shortcut 3KB
B Desktop ‘| Mail recipient Mail Service 1KB
E] Documents
¥ Downloads -
e
D Music i |
| Pictures 'm—) Move to SendTo
n Videos
i Local Disk (C:)
- Temporary Storage (D:)

= TestBed (\\10.0.2.5) (¥:)
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Now when you right-click on any file and select Send to, you will see CyImportFile (or the
name you chose in Step 2) in the list of options.

Open

Edit

New

Print

7-Zip >
CRC SHA >
Scan with Windows Defender...

Share

Open with >

R £

Give access to >

Restore previous versions

Send to > ) Bluetooth device
Cut “u) CityLlaw Import @

Compressed (zipped) folder

Copy :

I Desktop (create shortcut)
Create shortcut 2

%< Documents

Delete e

42 Faxrecipient
Rename : s

| Mail recipient

Properties Floppy Disk Drive (A:)

3 I Y

TestBed (\\10.0.2.5) (Y:)
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