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Enable CLW in Outlook

There are 7 steps to complete this task:

1.

In Outlook, press File.

Press Options.

Press Add-ins.
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Select Cycom Email Exporter Plus.

Press Go...

Check the Cycom Email Exporter Plus box.

Press OK.
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Standard Guide

Step 1. Press File in Outlook.
The File tab is at the top of the Outlook window in the Menu Bar.

Inbox - jstoltz@cycominc.com - Outlook

Send / Receive Folder View Help Q Tell me what you want to do

~ *

| (Grignore x ﬁ &urd ) W tati 2 ToM
. o _ — 2 [E Meet ocumentation 3 To Manager
[_(l (L(_ L_) la==tiz, =

Move =

7 Clean Up~
Delete Archive Reply Reply Forward =i More -

. . .
Email lems~ & Junk A
New Delete Respond Quick Steps

Team Email v Done :7 Rules -
=) Reply 8 Delete ¥ Create New Tl OneNote

- <
4 Favorites Search Current Mailbox O | Current Mailbox ~

Step 2. Press Options.

Options is located on the left side panel of the window, near the bottom of the list of
selections.

Open & Export

Save As

Office
Account

Support

Options

Exit
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Step 3. Press Add-ins.

Add-ins is located on the left side panel of the Outlook Options window, near the bottom
of the list of selections.

Outlook Options X
; Gereval § ® Optimize for best appearance -

Mail Optimize for compatibility (application restart required)
Mai

Show Mini Toolbar on selection
Calendar Enable Live Preview
Groups ScreenTip style: | Show feature descriptions in ScreenTips v
People

Personalize your copy of Microsoft Office

Tasks

User name: Jules Stoltz
Search

Initials: JS
Language

O Always use these values regardless of sign in to Office.
Ease of Access Office Background: | No Background o
Advanced Office Theme: Colorful ~

Customize Ribbon A = 3
vstem Office intelligent services
Quick Access Tool
Intelligent services bring the power of the cloud to the Office apps to help save you time and produce better results.
Add-ins To provide these services, Microsoft needs to be able to collect your search terms and document content.
~ [] Enable services
Trust Center
About intelligent services Privacy statement

Start up options
Make Qutlook the default program for Email, Contacts, and Calendar Default Programs...

Attachment options

For files | choose from OneDrive or SharePoint:
®) Ask me how | want to attach them every time
Always share them as links

Always attach them as copies

T T T R S S

| OK | Cancel
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Step 4. Select Cycom Email Exporter Plus.

The Cycom Email Exporter Plus will be located under the Inactive Application Add-ins
section.

Outlook Options X

Generel [‘a View and manage Microsoft Office Add-ins.
Mail
Calendar Add-in Options
Groups Launch Add-in options dialog: | Add-in Options...
People

Add-ins
Tasks
Search Name = Location Type -

Active Application Add-ins

Language CyOutlookCalendar C\..tlookAddin\adxloader.dll COM Add-in
Eace of Access Microsoft Exchange Add-in CALINS\UmOQutlookAddindll COM Add-in
Microsoft SharePoint Server Colleague Import Add-in C\...DINS\Colleaguelmport.dil COM Add-in
Advanced Microsoft Teams Meeting Add-in for Microsoft Office C\...ft.Teams.AddinLoader.dll COM Add-in
OneNote Notes about Outlook ltems C\...ot\Office1G\ONBttnOL.dll COM Add-in
Customize Ribbon Outlook Social Connector 2016 C:\..SOCIALCONNECTORDLL ~ COM Add-in
Quick Access Toolbar Skype Meeting Add-in for Microsoft Office Ci\...0ot\Office16\UCAddin.dll COM Add-in
Tray Application Add-In for Microsoft Outlook Ci\...s\CallScape\adxloader.dll COM Add-in
Add-ins
s Inactive Application Add-ins
Trust Center Cycom Email Exporter Plus i .rterPlus.vsto|vstolocal
Microsoft Access Outlook Add-in for Data Collection and Publishing C:\...16®\ADDINS\ACCOLK.DLL COM Add-in
Microsoft VBA for Outlook Addin C\..6B\ADDINS\OUTLVBA.DLL COM Add-in
Add-in: Cycom Email Exporter Plus
Publisher: <None>
Compatibility: No compatibility information available
Location: file:///C:\CycomSQL\CycomEmailExporterPlus\CycomExporterPlus.vsto|vstolocal
Description: Cycom Email Exporter Plus
Manage: | COM Add-ins ~ Go...

Cancel
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Step 5. Press Go...
The Go... button is located near the bottom of the Outlook Options window.

Trust Center

Inactive Application Add-ins

Cycom Email Exporter Plus
Microsoft Access Outlook Add-in for Data Collection and Publishing

rterPlus.vstolvstolocal  COM Add-in
16\ADDINS\ACCOLK.DLL  COM Add-in
C:\...6\ADDINS\QUTLVBA.DLL  COM Add-in

file:

Microsoft VBA for Outlook Addin

Add-in: Cycom Email Exporter Plus

Publisher: <None>

Compatibility: No compatibility information available

Location: file:///C:\CycomSQL\CycomEmailExporterPlus\CycomExporterPlus.vsto|vstolocal

Description:

Cycom Email Exporter Plus

Manage: | COM Add-ins ~ Qc.,.'

Cancel

Step 6. Check the Cycom Email Exporter Plus box.
The Cycom Email Exporter Plus box is located in the list of available add-ins in the COM

Add-ins window.

COM Add-ins

available:
4| Cycom Email Exporter Plus "
Cancel

CyOutlookCalendar
D Microsoft Access Outlook Add-in for Data Collection and Publishing
~

icrosoft Exchange Add-in Add.
icrosoft SharePoint Server Colleague Import Add-in =
icrosoft Teams Meeting Add-in for Microsoft Office

Remove

icrosoft VBA for Outlook Addin
neNote Notes about Outlook Items v

Location: file:///C:\CycomSQL\CycomEmailExporterPlus\CycomExporterPlus.vstojvstolocal

Load Behavior: Load at Startup

Step 7. Press OK.
The OK button is located in the top-right corner of the COM Add-ins window.

COM Add-ins

Add-ins available:
™| Cycom Email Exporter Plus A

CyOutlookCalendar
D Microsoft Access Outlook Add-in for Data Collection and Publishing

icrosoft Exchange Add-in Add
icrosoft SharePoint Server Colleague Import Add-in =
icrosoft Teams Meeting Add-in for Microsoft Office

Remove

Microsoft VBA for Outlook Addin
OneNote Notes about Outlook Items v

Location: file:///C:\CycomSQL\CycomEmailExporterPlus\CycomExporterPlus.vstojvstolocal

Load Behavior: Load at Startup
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